DEFENSE INTELLIGENCE AGENCY

WASHINGTON, 0.0, 20340-5700

MEMORANDUM FOR: XXX
SUBIECT: Notice of Proposed Furlough

This memorandum notifies youthat the Defense Inielligence Agency propeses to Srleugh vou
ne sacter than 30 days from receipt of tais notce, This furlough is being propesed :n zecordance
with DODI 1400.25 Volurae 2009, DOD Cz’w’-"z'an Personnel Management System: Dejense
Civiiiar inteilizence Personnel System (DCIPS, Disciplinary, Performance-Based, and Adverse
Acrion Procedures. This administrative % “Io"g': 1z necessitated by the extraordivary anc semous
budgzzary chalisnges facing the Department to Defense (DoD) for the remainder of Fiscal Year
(FY1 2013, the most serious of which is the sequester that began on March 1, 2013. The Budget
Control Act of 2011, as amended by the American Taxpaver Relief Act of 2012, makes acress-
the-board reductions to budgetary resources for "'. ¢ rederal govermment (1e., sequester
resources). The DoD must and will protect wartime operations funding for o troops 1z harme's
wzy. This inevitably means larger cuts 1 base-bud g t “unding for the Operat.on and

Meaintenance {O&M) accounts. Thus, the DoD will need funding in other accounts thal car e
sed <o provide the warfighters with what thev nesc to protect national security anc fight s

U
war, This furlotgh is proposed to help mset their need and to promote the efficiency of the
servics by avoiding a deficit of funds in 7Y 2013,

If other employees In the orgmzadm are 107 being furonghed or are being fmcughec for 2

differen: number of days/hours, it is becavse they |1 are carrently in a non-pay statis, (Z) are
under an stergovernmenial PP:r%o-me_ Agimoniiny assignment that does not cause an
expenciture of funds of the agency, (3) are on 2z assignmert not otherwise causing ar
expﬂm__..de of furds %o the agency, or (£} are it 2 position. whose duties have been determinec w
be ¢t '11'“1_1 ‘mportance to this agency’s raission and responsibilities and canmot be cualed

“lans depioyed o combat zones).

W'z nian 10 apply the following procedires and condinens related to the firlougt:

T

The furiough will be on discontinuous - =~“%:*Lam) workdays, beginning Ry 3, 2052

trough approxma.te v September 50, 2 ail-tizne emplovees will be ﬁhlﬂthe:: jate

mors tan 11 workdays or 88 hours. I vou zme 2 part-time employee, vour firiolgh me

off will be prorated, based on your work scaeculs.
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1

D= *o the uncertain and potential Juctuating amount of funding whics may be avaiiadi
1o This agency, the numober of Ju.l.‘ per pev period required for the furough may vary
Accordingly, if the decision i3 made o Zariough, vou wil be advised 1z advance L'*e
nay period of the rumber of fusiough houss reguired to allow financial obligations of the
DeD to be met. Generally, vou wil not be Zurioughed for more than 16 hours for sach

pev period between July 8, 2013 ard September 20, 2013.
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Based upon mission and workload considerations and subject to managerrent approval,

vou may request a specific scheduls for Zmiongs
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N

Annuar, sick, court, military jeave, or lzave

without pay which has been epproved for a
day which

is later designated as a farlovgn dey wall be recorded as & furicugh end vou
w:l be placed in a non-pay statis owever, when you receive the notice o
vour furlough dates, you may request that he furlough time off be rescaecu’=d, as
provided (n paragraph 3 above, if vou wisk w0 ve as approved.
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Al this time, we do not reasonably anticipate the nzec Jor furiough beyond 11 werkcays (88

nours). However, should additional furlough ¢
giver another notice. We recognize the difficais personal Jnancial impheations of azy frlo
how [Lmited its length, We wiil raake every e
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rshours hecorme necessary, eployees wil be
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rt 10 keeo you informed as adZitiona.

‘nformation regarding the agency funding "evel becomes evailable. If you have qaesiors, contact
0)(3)10 USC | ..................................................................... |
T

Vou will be allowed seven (7) calendar davs Fom rsceint of this lettsr to respond orally andqor o

to ~eview *he supporting material, anc to furnisk ary a®idavits or other supporting
documeniary evidence in your answer. In preparing any reply, vou have the ight to a
remrssmta*'w of vour own choesing provided vour representative does not present & -co:ﬂéc o

ierest oy Dosition, can be released from h s'her ofAcial duties, and whose release Wauﬁ
i In unreasonable costs to the government. If vou wish o have a representative, paeas
-' and provide, 1n wrltmcr the reprasentative’s name, title (if any), enc aacress.
Drepa:e your response. Time avay fo
advance. You have the right to review al of
is nased. That material 18 availas:s on

IT“ yOU ars

{b)E)10 USC
424

You may use up to four (4) hours of oicial tme

vour dutles m

must be approved by your supervis
the :iocunemauon unon which this proposad acaon
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TMAN e o acoess erthar of these WekRsIlies, n.osass Jonac] 000 eess———,.,.,

1o acoess either of these websites, p.g23e contact

®N10USC  oTher arrangemen's to review these materiats. The deciding official, ! I
434
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| aas desizaated I‘E:DI’GSED_EUIVCS to hear orz! repa
. To arrange for an oral reply, pleage coniact
|or by phone =t

L
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o with any a=ad

rwoan renlv, a
_
(b)(3)10 USC

N oy arallal

Ifyouere Lnable 0
S0 1T BY radEx or cemﬁ d me: o

'J

aur written reply by email or fax, 3

an may

(b)3)10 USC
424 -

2, Tnal written decision, including an expiaiation ¢f the € spe ecific reasons for the aciion teken,
will De giver to yoU a§ soon as posmble fter the sever deys allowed for your renly.
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{b)3):10 USG

No gecision 1o furlough you has been mede or will Se made uniil Sujl considerztioz is giv

VOUD rapiy.
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Date

[ acknowiedge receipt of this notice.

cmpiovee’s Signature Date
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Empicvee's Primed Name
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